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Our Purpose

Wesleyan Chape! United Methodist Church Preschool is designed to be a Christian
Ministry, family oriented Preschool for those families of Wesleyan Chapel UMC and
those in and around our community. Our Preschool's main objective and
responsibility is to provide safe, healthy, nurturing and responsive settings for the
children of our Preschool. We are committed to supporting their development by
cherishing individual differences, by promoting self-esteem, by realizing that
children develop at their own pace all while believing that children deserve to be
Just that-children. All of this is accomplished in a loving, caring manner while using
art, music, stories and recreation in our classrooms within our Preschooll

Preschool Program Description

Wesleyan Chapel Preschool houses students in our 1 year old program (ages 1-2) up
To our 2's, 3's and 4-5 year old programs. Our curriculum is age based beginning
with our 1 year olds through our 4-5 year olds, with each year striving to give each
student a good educational foundation for the following year.

All our students participate in a wide variety of activities and events while
attending WCUMC Preschool. Beginning in the Fall the students have fun at our
Annual "Hallelujah Hoedown”; the fun continues throughout the year with other
events such as our Easter Egg Hunt/Party. We also have an evening set aside for
father and child where they are treated to a light supper and then work on a
project together. And not to forget our "moms”, we have a special Mother's Day
Brunch in the Spring! Students go on two educationally based field trips during the
school year as well as having School Pictures taken in the Spring. Our students will
also attend Chapel where they will participate in Bible stories and songs. Preschool
also conducts Speech Screenings for our students aged 2-5 during the school year,
And let's not forget our year-end Preschool Graduation Program-the hi-lite of our
year
Preschool hours of operation are 9:00 a.m. until 12:00 noon, Monday-Thursday
from the beginning of September each year until the end of May. Each student’s
schedule is determined by what age group/class they are enrolled in for the year.
Tuition is based upon how many days/week for the month a child aftends.
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Explanation of Calendar

5th-6th
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2026-2027

WCUMC Preschool Open House
First Day of School

Fall Pictures

Visit from Fire Truck (tentative)
W(C Preschool’s Annual Hoedown
Pumpkin Painting Week
Halloween

No School (Bazaar)
No School {Thanksgiving Holiday)

Class Christmas Parties (Check w/teacher)
No School (Christmas Holiday Break)

No School (Christmas Holiday Break)
Registration Begins for Current Students
No School (MLK Holiday)

Registration Opens to the Public

School Spirit Week

Cookie Decorating Week

Class Valentine's Parties

President's Day

Dad's Art Night

Visit from Dr. Cherry's Dental Office

No Schoaol (Spring Break)

St. Patrick's Day {Wear Green)
1's Egg Hunt

2's Egg Hunt

3's Egg Hunt

4's Egg Hunt

No School-Easter Monday

101 Days of School
Picture Days
Fun Day

Teachers Apprec. Week
Mother's Day Brunch

Last Day of School

Graduation Day (4 year old class)



Special Days at WCUMC Preschool

Below is just a partial listing of some of the many events/special days
and their descriptions happening at Preschool each month:

September:

Open House: Children and parents meet their teacher and classmates.

QOctober:

December:

First day of school

Hoedown: A fun-filled event of games/prizes/face painting/

refreshments for all our students and their parents!

Visit from the Fire Department: Fire Safety/"Fire Prevention” Month af Preschoo|
“Pumpkin Day": A day set aside for pumpkin decorating with our students

Class Christmas Parties: Classes will celebrate this season with their teachers

February:

March:

April:

Dad's Art Night: A special night set aside for just our students and their dads as
they work on a project together and share a light meall

Valentine Cookie Decorating: In celebration of Valentine's Day our students are
treated to a cookie decarating party, creating sweet treats to take homel

Class Valentine Parties: Each class celebrates with the exchange of Valentines with
their classmates.

Picture Days: All of WC PreSchool students have their school pictures

taken individually and with their classes; our 4's have theirs taken in Caps/Gowns!
"Easter Egg Dyeing™ A special time just for our students in celebration of Easter-
we ali get together for an “egg dyeing" event!

Easter Egg Hunt: A school favorite: our students are on

the "hunt" for the filled Easter Eggs hidden within our school grounds; each age
group has their own special day.

“Mother's Day Brunch”: In celebration of all our PreSchool Moms, this special day is
set aside for just our students and their mothers as they enjoy a delicious brunch!
Last day of school/6raduation: To close out our school year, our pre-k students

participate in one final event for the year: Our Graduation Ceremony prepared by
our teachers and students!




Preschool Registration and Enroliment Procedures

We have an open door policy at Wesleyan Chapel United Methodist
Church Preschool which encourages parents to observe individual
classrooms. When visiting our preschool we ask that you enter the
preschool through the playground entrance only!

Pre-registration occurs in January each year. During this time,
currently enrolled students/families and Wesleyan Chapel members
receive first priority in securing positions for the up-coming school
year. Following the pre-registration of currently enrolled
students/families and Church members, the remaining positions for the
preschool are offered to those on our waiting list and then to the
general public. Positions are granted on a first come, first serve basis.

The process of registering a child secures a position in the
preschool program. If the program is full, students are placed on a
waiting list. When positions become avdilable, parents of the children

on the waiting list are contacted in the order they were registered and
then offered the position,

Students are assigned to classrooms by the director of the
preschool. Teacher and parent requests are considered but are not
guaranteed. For a position to be reserved, parents are required to pay
a non-refundable registration fee. Enrollment cards and registration
fees are only collected if a position is available. Otherwise, the child's
name in put on a waiting list.



Within the first two to three months of school, each child must
have a signed Physician's Statement from his/her doctor stating that
he/she is in good physical health. (This form will be provided to you).
Records of up-to-date immunizations are required. These items must
be given to the director within the first two to three months of school.
We ask that you please disclose any medical problems, informing us of
the necessary precautions that may be needed to ensure your child's
good health and safety. If you have any issues/questions regarding
your child’s immunizations please see the director.




Tuition Payment and Student Withdrawal

Tuition for the preschool is due on or before the 1st day of each
month. Full tuition is expected whether or not your child will be
present the entire month. Wesleyan Chapel United Methodist Church
Preschool is a non-profit organization and depends upon tuition to
purchase supplies, fund some field trips, and pay salaries. In order to
hold spaces, tuition must be paid promptly. If tuition has not been paid
for 2 consecutive months WCUMC Preschool reserves the right to
withdraw your child's name from our school roster and ALL back tuition

will then need to be paid in full. (Please see the preschool director for
extenuating circumstances)

When paying tuition by check, we ask that you make the check
payable to: Wesleyan Chapel United Methodist Church Preschool
(WCUMC Preschool for short). Please place your check in your child's
folder that will come home daily. If cash is used to make a payment,
please see the director so that a receipt may be issued.

You may make tuition payments monthly or for the entire schoo)
year. If you choose to pay the entire year's tuition, you will receive a
discount equaling one half of a month's tuition. For parents with more
Than one child enrolled in our preschool, there will be g $ 5.00 discount
on the second child's tuition rate.



The first tuition check is due by September 15", Tuition must be
paid in order for your child’s place to be held. Because tuition is
based upon the number of school days per school year and then
divided out equally each month, and not based upon attendance, no
refund or reduction in tuition will be given during the months with
holidays, workdays, sick days, or vacation days, etc. (specifically
the months of November, December, Spring Break).

(Please see the following page for the tuition schedule for the
upcoming school year).

Late Payments

A late fee of $10.00 will be assessed to your account for payments
not received by the 15" of the month.

If tuition is not received by the beginning of the following month,
you MUST contact the director. Your child may be unable to return

to class until full payment is received. Please see the director for
any extenuating circumstances.

Withdrawals

If you ptan to withdraw your child from Wesleyan Chapel United
Methodist Church Preschool, please notify the director in writing at
least two weeks prior to your child’s departure.



Wesleyan Chapel United Methodist Church Preschool

Tuition Schedule 2026-2027

Two Day Program (1I's & 2's) $205.00/month
Three Day Program (I's, 2's, 3's, & 4's) $265.00/month
Four Day Program (1's, 2's, 3's, & 4's) $315.00/month

***Please Note***

Lf you have more than one child attending preschool, the other
child's tuition is reduced by $ 5.00 each month

If you want to pay for the full year's tuition in advance, you would
receive a deduction totaling one-half month's tuition of f the entire
rate. Please see the director for your total fuition amount if you
choose to pay for the full year at one time.



Items to be provided by Parents

One's and Two's Classes:

* Extra diapers

* Change of seasonal clothes in a large zip-lock labeled with your child's hame
* Lunch box for snack time (students will bring their own shack from home)
* Baby wipes and Clorox wipes (we use A LOT of baby wipes)

* Disinfectant spray (example: Lysol)

* Paper towels (we use a lot of these)

*Tissues

* Paint/art shirt

* Crayola crayons (large size)

* Water-color paint palette

* Glue sticks

* Playdoh

* 4x6 Family Photo

Three's and Four's Classes:

* Change of seasonal clothes in a large zip-lock labeled with your child's name
* Lunch box for snack time (students will bring their own snack from home)
* Backpack

* Anti-bacterial wipes and Clorox wipes (we use a lot of these)

* Disinfectant spray (example: Lysol)

* Paper towels (we use a lot of these)

*Tissues

* Paint/art shirt

* Plastic pencil box

* Crayola crayons, markers, and colored pencils (jumbo crayons for the 3's)
* Water-color paint palette

* Glue sticks

* Playdoh

* 4x6 Family Photo

PLEASE LABEL ITEMS WITH YOUR CHILD'S NAME - FOR EXAMPLE: CLOTHES,
SNACK BOX, CUPS, BACKPACK, ETC. AND INFORM YOUR TEACHER IF YOUR
CHILD HAS ANY FOOD ALLERGIES OR SPECIFIC DIETARY INSTRUCTIONSII



Procedures for Arrival and Departure

Arrival

Arrival time is 9:00 a.m. Students will be dropped off at the outside door of
their classroom with the exception of the two year old class which will arrive at
the church office door which is closest to your classroom. Please leave promptly
after bringing your child to the room and saying your “goodbyes”. (lingering only
adds to a child’s distress within the first months of school: please be assured that
if your child were to continue to be distressed, we would call you). Do try to see
that your child is in regular attendance and arrives on time. They are forming
attendance habits at this time! It is important that your child attend every day
that he/she is well. Extended absences and tardiness cause your child to miss out
on valuable teaching moments! If your child is ill for more than one day, please
call the preschool so we know not to expect your child.

Departure

Preschool ends at 12:00 p.m. for all students. Please make arrangements to
pick up your child promptly by 12:00 noon. I you have more than one child, you
need to begin picking up the first child by 11:55 a.m. so that the second child can

be picked up by 12:00 noon. All students will be picked up at the same
door/location that they were dropped off.

If you should need to pick up your child early, please notify your teacher.

11



Departure (cont'd)

Make sure that you check in with your child's teacher each afternoon
when you pick up your child. If someone other than a parent is to pick
up your child, please sign the "SIGN OUT SHEET" posted at the door
of your child's classroom. Please let your child's teacher know of this
change. Only those persons listed on the authorized pick-up list will be
permitted to leave with your child. For the protection of your child,
until our teachers get Yo know the faces of those persons you've listed,
they will request a driver's license to verify the person's identity. If
someone other than those listed on the registration card is to pick up
your child and their name is not listed on our "SIGN OUT SHEET", you
will be called by the director to verify this person and they too will be
asked for their driver's license.

Late Pick-Ups

Lf you are more than 15 minutes late, a fee of $5.00 will be imposed.
For each additional minute thereafter, the fee will be an additional
$1.00 per minute. This will be added to your tuition fee for the
following month. This policy will be strictly enforced. Qur veachers
use the 12:00-12:30 period of time to clean their rooms, make
preparations for the following day, for faculty meetings, and o
schedule parent conferences. IF there are extenuating circumstances
for being late Yo pick up your child, please call the director and let her
know that you will be late. (the fee will be waived)

4!
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Diccipline and Bebavior Management Policy

Praice and positive reinforcement are effective methods of the behavior manaqemsnt of
children. When childven receive positive, non-violent, and understanding interactione
from adulis and otheys, they develop good self-soncepts, problem-golving abilities, and
self-discipline, Baced on thic belief of how children learn dnd develop values, thic centep
will practice the following diseipline and behavior mapagemsnt policy:

e
L Do praies, reward, and encourage the
ehildren,

2. Do reagon with and set Emits for the
ehildeen,

2. o model appropriate behavior for the
children.

4. Do modifyy the classroom environment o
attempt to prevent problems before they soour

8. Do listen 1o the childsen,

6. Bo provide alternatives for inappropriate
bebavior to the children,

?. Do provide the childran with natveal snd
logicat consequences for their behavior

&. Do treat the children as people and recpect
their needs, desirag, and feelings,

9, Do ignore miner misbehavior,

10, Do explain things o the ehildren on their
lavels,

11 Po use short supervised periods of
“Hme-out*®,

13. Po stay consistent in our behavior
management program.

FTIME-OUT” is the vemoval of a éhild for & shert

We

1. Do Not spank, ghake, bite, pinch, puch,
pull, slap or otherwics physically punish the
children.

2. Do Not make fun of, yell at, threaten, make

sarcagtic remarks abowt, uee profanity, or
otherwice varbally abues the dhildven,

3, Do Not deny food or rest ae punishment,

4, Do Not chame or punich the children
when bathroom aesidents ocour,

5. Do Not relate diccipline to eating, reating,
or gleeping,

&€, Do Not leave the children slons, unattended,
or without gupervigion,

7, Do Not place the children in losked roome,
elogets, or boxes ag punichment,

8. Do Not allow disaipline by ehildren,

2. Do Not enlticize, make fun of, or otherwice
belittle children‘s parents, families, or ethnie
groupe,

period of Hme (2 %o 5 minutes) from a gituation

in which ths child ie micbehaving and has not respondsd to other diecipling techniquas, Tha time-
out space {ueually a chair} is losated away from the clascroom agtivity but within the teacher’s

sight. Dusing “time-out’, the child has 2 chance to think about the misbehavior which led o hig/
her removal from the group, ARer a brief iInterval of no more than Z mingtes {one minute per year
of aga), the teachar discussss the incident and appropriate behavior with the ¢hild. When the
child returne to the group, the insident ie over and the child ie freated with the same affestion and
respect shown the other children,



Extreme Behavior Policy

At times, we are faced with difficult behavior probiems such as biting,
pihChing, extreme aggressiveness, etcC. ... Our policy for dealinhg with
such probiems will inClude time out, parent/teacher conferences, or
phonhe Calls to parents o pick up their child early. Wesleyah Chapel
United Methodist Church Preschool reserves the right t0 expet 3
student £from preschool should that Student’s behavior become excessive
ahd otheér children are being unhecessarily harmed. It is our goal to
provide a Safe and loving ehvironment for the children.

‘Cafe SanCtuary Policy

Jesus said “Whoever welcomes a child. . . welcomes me” (Matthew 18:5).
Childret are our present and our £uture, our hope, our teachers, ahd our
Inspiration. They are fuil participants in the fife of the Church and in
the realm of God. Qur Christigh Faith Calis us t0 OffFer both hospitality
ahd protection to the most Vutherable among us. (God Calis us to make
our ChurcCh a safe place, protecting all Children entrusted to Our Care.
GOd Calls us to Create a comtmunity of Faith where chiidren grow safe
and strong.

Wesleyah Chapel {Jnited Methodist Church Preschoo| operates under
the ‘Gafe SanCtuary doctrine set forth by the ‘Gafe Ganhctuary’ committee
of Wesleyanh Chapel United Methodist Church.

The staff abd members of WCOMC Preschoot are committed to aoing
all they Cah to provide a safe ahd secure envirohment for nursery,
preschoolers, and all other childreb entrusted o OUr Care. BY
establishing the ‘Safe SanhCtuary’ poiicy ahd procedures, we demonstrate
Our Commitment to provide a Safe envirohment fOr our children as they
grow ih their refationship with God.



Safety Precautions for Students

Preschool Doors:

Your child's safety while at Wesleyan Chapel Preschool is of the
upmost importance to all of us here. While we concentrate on their
education, having fun, socialization, safety is always at the forefront
of everything we do at preschool.

As was stated in the previous pages, our doors at preschool and in
the entire building are ALWAYS locked. Should you be late, please

contact your teacher so that she can meet you at the doors to let you
in.

Other Safety Measures:

Occasionally severe weather can be an issue while the children are
aftending school. Please be assured that we have policies in place for
any severe weather that may be in our area ie: tornado warnings. We
have designated areas that the children will be taken to in case of this
and have practice drills with the children during the school year.

Our children are visited by the neighboring fire department at the
beginning of each school year. Fire safety rules and procedures are
explained to all our students during this visit. All students participate
in a "practice” fire drill conducted by the fire department as well
during this visit. They are taught how to get out of the building in case
of a fire.

Wesleyan Chapel Preschool also has designated "safe” areas within
the school that we can take the children to should the need arise.,

19



Medical Information

if your child is showing signs of iliness that would keep him/her from participating
in the preschool activities, please keep that child at home.

We will have a strict “stay at home” policy if your child is sick or having symptoms
including fever, cough, runny nose, diarrhea, vomiting, sore throat, muscle aches,
shortness of breath, chills, skin rash, nausea, etc. Children with an elevated
temperature should be kept at home for at least 24 hours after his/her
temperature has returned to normal without medications.

Please respect the teachers and other children in our school by not exposing
them to infections, viruses, etc. If a child comes to school sick, we are not
permitted to accept him/her on that day. Should your child become ill at school,

you will be called to pick him/her up, so please leave a phone number where you
can be reached at all times.

Please notify the school as soon as possible if your child has been exposed to

Covid, chicken pox or any other childhood or contagious disease. We will, in turn,
notify you of any possible exposures.

16



AcCCidentsfinjuries

Al Of our Children love to run and play hard, especially while out on the
playground ahd the equipment there. Qur teachers are ditigent about
Reeping a very close eye on the childreh as they play. While at play ob the
playground, there are rules to be foliowed as Children play to avoid any
accidents/injuries. Should ahy accidents accur while a chiid is at pre-
SChool, paretrts will be notified immediately by the diveceor. (First aid
treatment for ahy injury will be administered accordingly) I¢ is the
preschoor’s policy that ab accident report be fled with the preschool,
evenfor the most minor injuries de: skinhed khees; bump, etc.]. (optional
insurancCe Can be purchased through the office for a smalt Fee) WCUMC
Preschooi is not responsible £or any injuries OCCurring afeer SChool hours)

fote: The preschool playground is Sprayed Yearly for the prevention of
fire ants. All playground equipment is inspected anbually for it’s safety
and for the Safety of ali OF our students.

Immunization Records

TO attend Wesleyan Chapel United Methodist Church Preschool, ali

Children must be Up o date on their immunizations against childhood
diseases. EacCh Child must have onh file a copy of his/her immunization
record verified from hisfher doctor’s office. The DPT, Potio, Rubelia

(Gzerman [vieasies) and Red Measies ahd Mumps, Hib, and Hepatitis B
Vaceine shots are reguired.

For Children not meeting Immunization requivements, you will be notified
by the preschool immediately. Shouid you fail to provide the preschool
with an Updated Copy of your child’s immunization record, your child wiil
_hot be permitted t0veturn o preschool untif the nhecessary
documentation is provided. (please see the director If you have any
questions/concerns regarding your chiid’s itmm uhizations)

Adl up to date immunization records are to be turhed in +o the director
within the first tWwo to three months of school.

I'7



&General Information

Show and Tell

Each teacher wilf decide on what day their Class will have show ahd
ell, if they choose to at all. PLEASE DO NOT ALLOW YOUR CHILD
TO BRING TOYS TO SCHOOL EXCEPT FOR SHOW AND TELL. At
titmes, the teaCher may Specify what type Of item she would like the
Childrenh t0 bring. Check your Child’s monthiy calendar for Specific show
ahd tell items that the teacher may want them to bring in to go alohg
wrth a speCific color day or theme for the day/week or even to co-
Ordihate with a Certain letter OF the alphabet. At nho time wiil guns or
TOYs of a violett hature be allowed ih school.

Teachers ask that You refrain £rom giving your child candy, sumn,
MOhEY, tOYS, etC. to Carry Into the room. Please check pockets begore
leaving home. .

Birthday Celebrations

Your child’s birthday is very important to him/her-. We encourage
Simple parties. Please jet YOU Child’s teacher know in advance If you wish
tO Celebrate at SChool. You may bring refrechments and we Wwill celebrate
the Child’s birehday during snack time. PLEASE DO NOT BRING
INVITATIONS TO SCHOOL FOR. OUTSIDE BIRTHDAY PARTIES
UNLESS ALL CHILDREN ARE INVITED. Each ciass has a birthday

barty at the end of the year for al Of the Chiidreb who have summer
birthdays.

18



Holiday Parties

TeaChers wifl post a notice outside their Classroom doors
asking for volunteers For Class parties wheh heeded. From
titne to time, they will alsO ask for SpeCific items for projects
they may be working onh, and a sigh-up sheet wil| be provided
for these items. From time to time, preschool will also post
Sigh-up sheets for SpecCific items needed for Various sChool-
wide celebrations. e encourage your involvement and
apprecCiate your contributions.

Appropriate Dress for PreSchool

Please dress your child in play ciothes as hefshe wili be
partiCipating in art activities and ptaying outdoors.
Comfortable, weather appropriate Clothing should be easy
for them tO deaj with during restroom Visits. We request that
the Chifdren wear sheakers. Cowboy boots, flip Flops, dress
shoes, etC. are inappropriate for wear on the playground and
fOr Certain other activities. PLEAGSE stress to your child
that when playing on the playground, hefshe MUST keep their
shoes on at all times. We strive to keep the-playground free
from broken glass, fire ahts, etC. but we have found these
things on the playground. Please label jackets, hats, and any
other remoVable Clothing with Your child’s hame.

severe Weagther Poiicy

WCOUMC Preschoot will be operating uniess Pender County-
TopSail SChools determine the weather makes it t00
dangerous for their schoo] buses to run. In the event that

- Pender County SChools are Cancelied, the preschoo| wil| be
Cancelied as well. If Pender County SChools are oh a 2-hour
delay, preschooi wilt open at 10:00; if Pender County §chools
are On a 2-hour delay, preschoo] Will Start at its hormal time.
NOTE:

Many students/parents are from New Hanhover County. PLEASE remember

that we Foliow PENDER. COUNTY scheduies, NOT New Hanhover £or school
ciosings.




Please tune in 1o one of the local television or radio stations for the
latest information concerning school closings.

Messages from Home:

Lt is helpful Yo our staff if any messages from home be sent in writing.
Our days can be hectic and these notes help us to remember what your
are requesting.

Messages from School:

Please look through all papers that your child brings home. We often
send out reminders of events, field trips, etc.. Also, please check for
messages outside your child's classroom door.

Each teacher will send home a calendar of activities for each month,
Please read this carefully and post it on your refrigerator for '

reference. It would also be helpful to post our “calendar of events”,
which is located at the beginning of this handbook, somewhere you can

easily view it as it will give you the entire year's events and dates.

Please make sure to read the preschool hewsletter that is sent home
with your child each month for important information on up-coming
events, field trips, teacher workdays, Church happenings, etc.

For all the students who attend Wesleyan Chapel Preschool, reminder

emails will be sent out to all parents for any important information,
preschool reminders or upcoming events as well.
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SpecCial Events

We welcome parent (ahd grandparent) partiCipatioh. Mothers,
fathers, and grahdparents are wonderful resources. Piease
share your gifts ahd talents with us.

There:are manhy ways you Cah help at our preschooi. gigh-up

sheets will be posted outside each individual Classrooms. We
thahk you in advancCe £or your support of and involvement in
your Child's education. '

Field Trips

We enjoy taking field trips and we wiil do so Oh a theme related
basis. We need parental volunteers to assist in transporting
Our students on these trips. Sometimes there is a COSt per

Child for our trips. If so, we Will ask in advance for the monies
heeded to cover this Cost.
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Parent-Teacher Conferences

We encourage parents and teachers to establish
communiCation between the home and sChool. Teachers
recognize the need for parents to be able to ask questions,
express conhcerns, or make suggestions about the preschool
prograth. ‘The teachers will provide you with their home phone
nutbers should you need to Call them at home. Parents may
sChedule a Conference between 12:00 - 12:30 p.m. by Contacting
Your Child's teacher in advance. Please do hot attempt t0 hoid
conferencCes during drop off ahd piCk up time as the teachers
are fOCusing their full attention on the Children during school
hours.




